 Proforma   of application  for enlistment   of Architects

Issued to M/s.______________________________________________

Last date for submission : _________________________________

The application form in duplicate duly filled in shall be addressed to :

  Chief Engineer, NABARD, HO

  Plot No. : C-24, 'G' Block

Bandra Kurla Complex

Bandra (E),  Mumbai 400051

I/We  have   read   and   understood  the   instructions  and   the   terms  and   conditions contained  in  the  application  form.  I/We  do  hereby  declare  that   the   information furnished in the  application and  in the  supplementary sheets from pages  
to 
is correct  to the best  of my/our knowledge and  belief.

Signature   __________________________

Name          _______________________

Designation  ___________________________________

[image: image1.emf]Address                                               _______________

                                                                      Seal of the Applicant

Place  :

Date   :


National Bank for Agriculture and Rural Development (NABARD)

ENLISTMENT OF ARCHITECTS

National Bank for Agriculture and Rural Development proposes to prepare a panel of Architects for their projects likely to be taken up in the office premises and staff quarters  in  Mumbai.

(i) Applications are  invited from the  firms of practicing Architects who  are also  dealing in interior and allied civil consultancy works and are members of  Indian  Institute  of  Architects  and/   or  Indian  Council  of  Architects  and   have  completed  planning,  design,execution,interior and allied civil consultancy works   of atleast  2  major  projects  of building multi-storied  office  buildings/  residential buildings individually costing about  Rs.   50 lakhs  and   above  preferably  for  Government/  Semi-Government/  Government  of India Undertaking etc.  during last 5 years and  having experience in the  field for not less than 10 years .

(ii)  The  application forms can be had from the office of Chief Engineer, 2nd floor , A & B wings, NABARD HO, Plot no. C-24 , G- Block, Bandra Kurla Complex, Bandra (East), Mumbai -51 or on or before 14th November 2011 or may be downloaded from NABARD website ( www.nabard.org.in) after satisfying the fulfillment of the criteria mentioned above and the forms duly filled in and enclosed in a sealed cover shall be submitted to Chief Engineer so as to reach his office on or before 15.00 hrs of 23rd November 2011.

(iii) The bank reserves the right to accept any or reject all the applications without any reason thereof.

PART -I   Instruction to the applicants

1. 
Intending applicants are  required to submit in duplicate their full bio-data giving details   about   their   organisation,   experience,   technical   personnel   in   their organisation,  spare capacity,  proven   competence to  handle  major  works,  in- house computer aided design facilities etc. in the enclosed proforma.

2. 
As the  time  is  the  essence of the  contract, the  ability  and  competence of the applicants  to  render required  service  within  the  specified  time  frame,  will be  a major  factor  while  deciding  the  selection  of the  Architects  for preparation  of a panel of Architects.

3. 
The  application  shall  be  signed by the  person/s on  behalf  of the  organisation having  necessary Authorisation/  Power  of Attorney  to do so.  Each  page of the application   shall   be   signed   (copy   of  Power   of  Attorney/   Memorandum  of Association shall be furnished along with the application).

4. 
If  the   space  in  the   proforma  is  insufficient  for  furnishing  full  details,  such  information may be  supplemented on  separate sheet stating therein the  part  of the  proforma and  serial number. Separate sheets shall be  used for each part  of the application.

5. 
Both the  forms of applications (original and  duplicate copy)  shall contain copies of all the enclosures separately.

6. 
While  filing  up  the   application  with  regard  to  the   list  of  important  projects completed   or   on   hand,  applicants  shall  only  include  those  works   which individually  cost  not  less  than  Rs. 50  lakhs  and  on  a  separate sheet in  the prescribed format.

7. The applicant must  have  at least two qualified Graduate Architects (having minimum 3 years experience in planning and designing and construction of buildings) on their regular establishment and  necessary drawing Office with supporting staff for being always available for consultation/furnishing required help in getting plans, sanctions, completion certificates from the local municipal authorities. They should also have  computer facilities with Auto CAD package.

8. The fees to be paid will have to be quoted by the Architect as when work arises  and as per the scope of work.

9. The  applicant  shall,  with  the  prior  approval  of  the  Bank  and  within  the  fees mentioned as per  clause 8 above, engage the services of well qualified specialists of consultants pertaining to the following services :

(i) Interior Decoration

(ii) Structural

(iii) Electrical

(iv) Sanitary, drainage and water supply

The fees of these specialists/consultants appointed under  this Clause shall be paid by Architects, who shall also be responsible for all the work, action, omissions of such Specialists/Consultants/Interior Decorators etc.

10.  The  applicant  shall  have  registered  office of reasonable size  with  necessary equipment  and  supporting  staff  at senior  and  middle  level and  independent telephone facility at their office and  residence.

11.  Services to be rendered by the Architect

(a)   to  take  instructions  from  the  Bank  and   prepare  sketch designs, making revisions till  sketch designs are  finally  approved by the  Bank  and  making preliminary estimates of cost.

(b)   to submit required drawing to the Local Authority and  obtain approval. (c)   to nominate and  instruct consultants as mentioned in clause 9.

(d)   to  prepare  architectural  working  drawings,  structural  drawings  including design  and all other  drawings for various trades.

(e) to scrutinise applications for empanelment of contractors, forward recommendations to the Bank for making  a panel of contractors.

(f)
 to  draw  detailed  specifications,  estimates,  rate   analysis,  draft  tender for various trades.

(g)   to submit Assessment Reports on tenders received for various trades along with comparative statements and  recommendations for award  of work.

(h)   to prepare and  supply 6 sets of all drawings for execution. (I)    to visit site periodically when  the work is in progress.

(j)    to submit in detail, quantities of steel and  cement.

(k)  to obtain Occupation Certificate from the Local Municipal Authority. (l)    to submit Completion Drawings.

(m)  to render assistance to the Bank for settlement of initial rateable value.

(n)   any  other  services in connection with the  said works  usually and  normally rendered by the Architects and  not referred to in above.

12. Applications   containing   false   and/or    incomplete   information   are   liable   for rejection.

13. Decision  of the  Bank  in  regard to selection  of the  Architect  shall  be  final.  The   Bank is not bound  to assign any reasons therefor.

14.  The  Panel  of Architects  once  prepared shall  be  valid  for period  of 5 years  .   and the Bank is free to extend this limit at Bank’s discretion.

15.  The Architect for any particular work shall be  selected from the  respective panel at  the  discretion  of  the   Bank   and   such   selected  architects  are   required  to execute agreements as per Bank’s format, if required.

I/We  have  read  the  various  items  and  conditions  and  the  same are  acceptable  to me/us.

Date :

Signature of the applicant with full address

Place :

Office Seal

Part  II - Information To Be Furnished By The Applicant

1. 
Name  and  registered office               :

    address

2. 
Whether individual or a partnership         firm with full particulars of the other partners including  their
names, professional
qualifications,
age,

experience etc.

   Attach a separate sheet.

3. 
Names, qualification and experience of all  technical

personnel in the firm.

: Details to be furnished in the prescribed proforma (Statement I).

4. 
Whether  registered  as a  member of Institution of Architects or Indian

Council of Architects ?

: If so, state and  attach a copy of

Certificate.

5.                      Details of experience as practicing       :

Architects.

6. 
Important  large  projects  executed during   last  5  years  by  the   firm together with  approximate cost  of individual  project.  The  full address of the  clients  for whom  the  works have been
executed with telephone Nos.


: Details to be furnished in the prescribed proforma (Statement II).

7. Important  large  projects  on  which the firm is engaged at present and their estimated cost (stages of work viz. Planning and Construction).  The  full  address of the clients shall be indicated against each project.

: Details to be furnished in the prescribed proforma (Statement III).

 8. Important large projects, if any,                                                                                                        completed by the partners prior to joining   the firm (these projects

not be included under 6 and  7 above, but shall be shown separately).

: Attach a separate sheet.




9. 
Name  and  address of the banker/s of     Architects

.

10. 
Turnover  of the firm during last 5 years (year  wise)

11. Whether the fees as decided by

the bank , in case of L-1 agency  will be acceptable or not ?

12. 
List of meritorious awards if any.

Note : The jobs undertaken by the firm will be inspected and  clients will be approached

by the bank  for their report and  this will be taken  into consideration while selecting the panel.

Signature of the Applicant

Full address & office seal

STATEMENT – I

List Of Technical Personnel, giving their Technical Qualifications, Experience, including that in the  present Organisation

The  Statement should also show the  Administrative Staff

available in the  Organisation.

	Sr. No.
	Name
	Age
	Qualification
	Consultancy experience
	Nature of works

handled
	Name of the projects

handled

(costing more than Rs.

50 lakhs)
	Date  from which

employed in the  present

organisation.
	Indicate special

experience, if any.

	1
	2
	3
	4
	5
	6
	7
	8
	9

	
	
	
	
	
	
	
	
	


Signature of the Applicant

Mention other  points, if any, to show technical and  managerial competency to indicate any important point in your favour.

STATEMENT - II

List of Important Projects Executed by the  Organisation during  last Five years

costing Rs. 50 lakhs and above

Note : Separate sheet to be furnished for different projects viz. (a) office buildings  (b) residential buildings and  (c) commercial buildings like hospital, factory, cinema etc.

Signature of the Applicant

STATEMENT - III

List of Important Projects ON HAND being executed by the  Organisation

costing Rs. 50 lakhs and above

Note : Separate sheet to be furnished for different projects viz. (a) office buildings (b) residential  buildings  and   (c)  commercial  buildings  like  hospital,  factory,  cinema, theatre etc

Signature of the Applicant

Sr. No.�
Name of the project and location�
Nature of work involved in


the  contract


(e.g. residential, offices etc.)�
Name of the  owner.


Also indicate whether Government/ Semi Government/ Government of India Undertaking or Private Body with full address�
Project cost in lakhs of


Rs.�
Completion period�
Any other relevant information�
�
�
�
�
�
�
Stipulated�
Actual�
�
�
1�
2�
3�
4�
5�
6�
7�
8�
�
�
�
�
�
�
�
�
�
�






Sr. No.�
Name  of the project


and location�
Nature  of the work


involved in the contract (e.g.


residential, offices


etc.)�
Name  of the owner.  Also


indicate whether Government/ Semi Government/


Government


of India Undertaking or Private Body with full address�
Project cost in


lakhs of Rs.�
Completion period�
Present stage of


work with reasons if the work


is getting delayed.�
Any other relevant


information�
�
�
�
�
�
�
Stipulated�
Expected�
�
�
�
1�
2�
3�
4�
5�
6�
7�
8�
9�
�
�
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