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FORM OF TENDER 

 

“Painting of corridor, handrails, Electrical room and other miscellaneous 
areas on 'A', 'B', 'C1', 'C2','D' and 'E' Blocks in NABARD Gardens 
Thiruvananthapuram-695012” 

. 
Please Note: Works/Work here and elsewhere in the tender shall mean “Painting of 
corridor, handrails, Electrical room and other miscellaneous areas on 'A', 'B', 
'C1', 'C2','D' and 'E' Blocks in NABARD Gardens Thiruvananthapuram-695012” 

 

The Chief General Manager, 

National Bank for Agriculture and Rural Development,  

Kerala Regional Office, 

Punnen Road, 

Statue,  

Thiruvananthapuram-695001 

 

Dear Sir 

 

1. Should this tender be accepted, I/We hereby agree to abide by and fulfil the terms and 

provisions of the said conditions of the Contract Agreement annexed thereto. 

 

2. Our Bankers are: (i.) 

 

(ii.) 

 

3. Address of the firm : 

Tel. No: 

Fax: 

Email: 

Mobile No(s): 

 

 

i)  ii)  ii)      

 

Name of the person(s) authorised to sign the contract 

 

 

i)  ii)    

 

iii)    

 



 

 

 

 

     P a g e  | 4 

 
                                                                                      ग ाँव बढ़े >>तो देश बढ़े   www.nabard.org   Taking Rural India >> Forward 

Internal 

 

 

4. Name of the partner(s) of the firm authorised to sign the contract 

 

i)  ii)    

 

 

iii)    

 

5.  The names of the Partners/Directors of our firm areda 

 

 

i)________________________   ii)____________________________ 

 

iii)_______________________ 

 

6. I / We have examined and understood the Scope of Works and Schedule of 

Quantities and Terms and Conditions relating to the Tender for the said works after having 

obtained the tender invited by you. 

 

7. I / We have visited the site, examined the site of works specified in the Tender 

Document and acquired the requisite information relating thereto as affecting the Tender. 

 

8. I / We hereby offer to execute and complete the works in strict accordance with 

the Tender Document at the rates quoted by me / us in the attached Financial Bid in all 

respects as per the Terms & Conditions and Scope of Works described in the Tender 

Document and the Annexures containing Terms and Conditions. 

 

9.I / We agree to pay all Government (Central and State) Taxes such as trade tax, Excise 

Duty, Octroi, GST, Income etc. as applicable and other taxes prevailing from time to time 

and the rates quoted by us in the tender are inclusive of the same. 

 

10. The rates quoted by me / us are firm and shall not be subjected to variations on account 

of fluctuation in the market rates or any other reasons whatsoever during currency of the 

contract period (i.e. up to 31st March 2026) except only if the minimum wages are revised 

and contract rates are lower than the revised minimum wage rates or change of GST. 

 

11. I / We have already executed pre-bid pre-contract Integrity Pact as per the proforma 

given in the tender document (as per relevant stamp act of the state). 

 

i)  ii)    
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iii)    

 

NAME OF THE PERSON(s) AUTHORISED TO SIGN  

AND SUBMIT THE TENDER 

Documentary proof in respect of Letter of Authority / Power of Attorney enclosed along with 

the Tender. 

 

YOURS FAITHFULLY 

 

 

 

 

(SIGNATURE OF THE BIDDER with Seal) 

 

 

NAME AND ADDRESS OF THE BIDDER  

AND SEAL 

DATE: 

PLACE 
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INSTRUCTIONS TO THE BIDDERS FOR FURNISHING INFORMATION AS A 

PART OF PRE-TENDER QUALIFICATIONS ELIGIBILITY CRITERIA 

 

 

The work involved is “Painting of corridor, handrails, Electrical room and other 
miscellaneous areas on 'A', 'B', 'C1', 'C2','D' and 'E' Blocks in NABARD Gardens 
Thiruvananthapuram-695012” 

 
 
1.  Scope of work and services/repairs to be provided are indicated in the “SPECIAL TERMS 
AND CONDITIONS – Scope of Work - Illustrative” of this tender. The Bidders are advised 
to visit all the sites, conduct survey of the existing arrangements to familiarize themselves with the 
nature of works to be carried out and get all clarifications as necessary from NABARD before 
quoting their rates. 

2. The contractors should have experience of similar works during the last 7 years 

(ending 31.03.2024) and who fulfill the following criteria are eligible to tender: - 

a) Should have carried out minimum 1 similar work with Govt/PSUs during last 

3 years (ending 31.03.2024) with contract value (costing individually) not less than ₹9 lakh. 

OR 

b) Should have carried out minimum 2 similar works with Govt/PSUs during 

last 3 years (ending 31.03.2024) with contract value (costing individually) not less than 

₹5.63 lakh. 

OR 

c) Should have carried out minimum 3 similar works with Govt/PSUs during 

last 3 years (ending 31.03.2024) with annual contract value (costing individually) not less 

than ₹4.5 lakh. 

d) The Bidders should have average Annual Turnover of ₹3.37 lakh each year 

during the last three years ending 31 March 2024 supported by audited balance sheet or a 

registered Chartered Accountant certified statement of accounts. 

e) The Bidders should have applicable registrations (PAN, TIN, TAN, GST, ESI, EPF, 

PSARA etc.) supported with documentary evidence and licenses, permissions, approvals 

issued by appropriate authorities such as Labour enforcement and other statutory 

authorities, wherever applicable and furnish copies of the same with tender (with the Pre-

Qualifying Bid). Agency should have a valid license/registration as per GOI instructions or 

from any other competent authority to operate a manpower agency in the State of Kerala 

and similarly registration with appropriate competent authority.  

f) Quoted rates should be workable, reasonable and should include incidental and all 

overheads and profits. The Tenderer will furnish Rate Analysis for scrutiny of the rates by 

NABARD, if required.  
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g) Copies of Work Orders and Satisfactory Service/work Certificates from 

clients for executing similar works for Central/State Government offices/Public Sector 

Undertakings/Public Sector Banks/Autonomous Bodies, etc. during the last seven 

years. “Similar Works” means experience in executing structural repair works in similar 

Government / PSUs / Public Sector Banks / Autonomous Bodies, etc. having registered 

office or such similar setup in India. 

 

 

h) References of clients / particulars of bankers, specifying their names and 

contact numbers (landline and mobile) and names of the contact executives / officials. 

 

3. Intending Bidders are required to submit their full bio-data giving details about 

their organisation, experience, personnel in their organisation, spare capacity, 

competence and adequate evidence of their financial standing, etc. in the enclosed statement 

which will be kept confidential. 

 

4. The Contractor should arrange to obtain necessary insurance cover i.e. (i) 
Workmen Compensation policy and (ii) Contractors All Risk Policy (CAR 
policy)  (iii) Indemnity bond  (iv) Third party liability at his cost and should be 
responsible for the safety of persons employed by him. The original Insurance Policy should 
be submitted to NABARD immediately after award of work. The CAR policies are 
required to be at least 1.25 times of the contract value.    

5. While deciding upon the selection of contractors, emphasis will be laid on the 

ability and competence of Bidders to undertake quality works within the specified time 

schedule and in close co-ordination with other agencies, besides the rate structure of the 

items. 

6. If required, the Bank will obtain reports on past performance of the Bidder from 

his clients and bankers and evaluate the said reports before opening of the PART–II 

(Financial Bid) of the tenders. If any Bidder is not found to possess the required eligibility 

for participating in the tendering process at any point of time and/or his performance 

reports received from his clients and/or his bankers are found not satisfactory, the Bank 

reserves the right to reject his offer even after qualifying the PART-I (Technical Qualification 

Bid) of the tender and PART-II of the tender will be rejected. The Bank is not bound to assign 

any reason for rejecting the tender. 

7. Applications containing false and/or inadequate information are liable for 

rejection. 

8. While filling up the application with regard to the list of important projects 

completed or on hand, the applicants shall only include those works which individually cost 

not less than the specified amount. 

9. Clarifications, if any required, may be obtained from National Bank for 

Agriculture and Rural Development, Kerala Regional Office, at Punnen Road, Statue, 

Thiruvananthapuram – 695001. 
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I/We have read and understood the instructions contained herein above and 

are acceptable to us. 

 

 

Date: 

Place:                                                                   Signature of the Bidder with seal 

Address
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INSTRUCTIONS TO THE BIDDER 

1.     All the pages of the Tender Document shall be signed by the Bidder. 

 

2.     NABARD takes no responsibility for delay / loss in non-receipt of Tender 

Documents. 

 

 

3. “Retention Money Deposit” i.e. RMD of 5% of accepted value of the tender (annual 

charges) shall be deducted for every payment release from the bank. The RMD will be liable 

to be forfeited in case the contractor commits any breach of any terms and conditions of the 

Contract or fails to complete the work. This forfeiture is independent of the liquidated 

damages provided for in the Contract. No interest will be paid on the RMD amount.  

 

4.  PART-I (Pre- qualification Bid) and PART-II (Financial Bid) as the case may be, 

should be submitted manually at NABARD RO Building. 

 

5. Bids submitted by unauthorized agents and FAX / Posts shall not be entertained. 

 

6. Bidders are advised to visit the site at their cost, conduct survey of existing conditions 

so as to familiarize themselves with the site conditions, nature of works etc. and get all 

clarifications as necessary from NABARD before quoting the rates. 

 

7. If last date of receipt of Tender / Quotation and opening date is a holiday, then 

submission and opening of Tenders / Quotations shall be shifted to next working day 

without any change of time and venue. 

 

8. The Bidders should quote their rates strictly adhering to Terms and Conditions 

stipulated in the Tender Document. Unsolicited correspondence after opening of the Tender 

shall not be entertained. Conditional / Deviational Tenders may be rejected without making 

any reference to the Bidders. 

 

9. No Bidder will be allowed to withdraw his Tender during the validity 

period. Subletting of the Contract is not permitted.  

 
10. Rates should be filled in the Tender neatly and as far as possible, no correction shall 

be made. The rates quoted should be written legibly in words and figures. If on check, 

differences are observed between the rates given by the Contractor in words and figures or 

in the amount worked out by him, in such case the amount given in words will be considered 

final. 

11. Notwithstanding anything stated above, NABARD reserves the right to assess the 

Bidders capability and capacity to perform the contract, should the circumstances warrant 

such assessment in the overall interest of NABARD. 
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DECLARATION BY THE BIDDER 

 

1.   I/we hereby declare that I/we have read and understood the General instructions, 

General conditions of Contract, detailed specifications and the conditions of work, etc. and 

hereby agree to abide by them. 

 

2. I/we hereby confirm that the tender shall remain in force and valid for acceptance for a 

period of not less than 90 (ninety) days from the date of opening of the financial bid. 

 

3. I/we also note that any additions, clarifications, etc. which we would like to bring to 

your attention are put in a separate sealed covering letter. I/we have ensured that only 

relevant entries asked for are made in the tender documents. Entries other than the relevant 

entry shall make the tender invalid. 

 

4. I/we hereby confirm we will abide by the minimum wages Act as per Govt. orders 

revised from time to time. 

 

 

DATE :                                                      SEAL & SIGNATURE OF THE BIDDER  

 

PLACE
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GENERAL INSTRUCTIONS TO THE CONTRACTORS 

AND GENERAL CONDITIONS OF CONTRACT 

 

1. Bidders are advised to visit the site and thoroughly understand the nature and scope 

of the works and be familiar with the site conditions before quoting. The Tender is strictly 

on Item Rate basis. 

2. All the pages of the Tender Document shall be signed by the Tenderer.  

3. NABARD takes no responsibility for delay / loss in post or non-receipt of Tender 

Documents. 

4. Tenders submitted by unauthorized agents and FAX / Telex / Telegraphic bids shall 

not be entertained / considered. 

 

5. Rates quoted should be workable and reasonable and should include the following 

 
a) The quantities indicated in the Bill of Quantities (BOQ) are only tentative and shall 
be executed only at the sole discretion of NABARD.  
b) Incidental and all overheads and profits.  

c) Item rate quoted should be inclusive of service charge/contractors profit. Under any 

circumstances, no price escalation whatsoever shall be entertained during the contract 

period except revision in taxes. 

d) Cost of Tools and Machinery and debris removal are within the scope of work. No 

special payment will be made for transportation/debris removal. 

e) The contractor would be required to furnish rate analysis for scrutiny when called for, 

by NABARD. 

 

6. Payment will be made only after completion of the works and based on bill submitted 
by the contractor and certified by the Bank Officer and Consultant for the work to the effect 
that the services are provided or work executed as per the contract agreement. The 
contractor can claim intermittent bill for a minimum of 7.00 lakh after completion 
of the specific item of work. The Contractor must get the Signature of the officer incharge of 
the site after completion of respective work and should submit all these with the bill. 
 

7. Materials used should conform to relevant National/ International Codes. GST-TDS, 
Income Tax, Works Contract Tax, Goods and Service Tax and other taxes as applicable, will 
be deducted from total payment due to the Contractors. 
 

8. Specifications and Method of Measurements shall be followed as applicable. 
However, in the absence of the same and / or in case of any discrepancy, the decision of 
NABARD will be final.    
 
9. NABARD will not be under any liability to pay any compensation to the persons 

deployed by the contractor if they sustain any injury etc., while discharging the duties in the 

said premises. The contractor shall get them insured against any liability or any accident at 

its own cost. The Contractor should arrange to obtain necessary insurance cover for his 

employees at his cost and should be responsible for the safety of persons employed by him. 
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The Contractor shall be fully responsible and shall compensate NABARD in the event of any 

damage to person or material, injury /damage or death as the case may be, caused directly 

or indirectly due to the negligence of the Contractor or his agents and / or his employees or 

workforce. 

 

10. The Contractor or his authorized representative should visit the site regularly and if 
necessary meet NABARD’s Officer with prior appointment for any clarifications and to 
receive instructions, take measurements, etc. at the site. A measurement book to be 
maintained at site & the bill will be cleared based on the entries of the same. A site register 
will also be maintained recording the progress of the work. 
 
11. Any damages caused to the building / premises during the execution of the work shall 

be made good by the Contractor and if necessary, through suitable Insurance cover at his 

cost. 

 

12. The contractor shall deploy such minimum number of qualified and 

experienced labour/workmen as required for completing the work within the 

stipulated dead line i.e to ensure that the work is attended in time as per the 

scope of work of the tender, to the satisfaction of NABARD. 

 

13.  All the Standard Conditions of the Contract shall be binding on the parties as per 

Indian Contract Act and other prevailing Rules. 

 

14.  The contractor shall pay the personnel deployed in NABARD, their wages in 

accordance with the minimum Wages Act, 1948 on daily basis. The contractor shall also 

make PF contribution, ESI contribution and or any other statutory contribution in respect 

of the personnel deployed in NABARD. Tenders/bids not complying with the minimum 

wages payment will be rejected. 

 

15.  The contractor shall, for all intents and purposes, be the “Employer” within the 

meaning of different Labour Legislations in respect of skilled and unskilled personnel so 

employed and deployed in NABARD and the manpower so employed and deployed in 

NABARD shall remain under the overall control and supervision of the contractor. The 

persons deployed by the contractor in NABARD shall not have claims of Master and Servant 

relationship (implicitly or explicitly) between him/her/them and NABARD nor have any 

principal and agent relationship with or against the NABARD. The contractor's personnel 

shall not claim any benefit/ compensation/absorption /regularization of services under the 

provision of the Industrial Disputes Act, 1947 or Contract Labour (Regulation & Abolition) 

Act, 1970 or any other act related thereto. 

  

16.  The Contractor shall comply with the provisions of Contract Labour (Regulation & 

Abolition) Act, 1970, Minimum Wages Act, 1948 and all other Labour Laws and other 

Statutory Regulations (both Central and State) that may be enforced from time to time by 

the appropriate authorities. NABARD shall not be responsible in any manner in the event of 

non-compliance with various labour laws in force by the contractor and the onus of 
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compliance lies solely with the contractor. The contractor is advised to maintain attendance 

register of his staff employed at sites and wage register for payment (at least minimum wages 

as per Centre Govt.) with all records up to date as per the labour regulations. The contractor 

may be asked to submit the monthly payment records to the staff employed by him. The 

contractor is advised to ensure that the payment is regularly credited to the bank account of 

the individual staff employed within the time schedule of Labour laws and pay slips for 

respective payments are duly issued regularly.  

 

17.  The contractor should ensure payments to the employed personnel/ Labour as per 

latest Minimum Wages Act and payment of bonus in terms of Bonus Act, 1965. 

 

18. The Contractor should be responsible to fulfil all the obligations in connection with 

the workers employed by the Contractor for the purpose of the Contract and all the Statutory 

and other liabilities, if any, including minimum wages, leave salary, uniform, ex-gratia, 

gratuity, ESI, Provident Fund, Workman Compensation, if any, etc. in connection therewith 

shall be on the Contractor's account and payable by the Contractor. 

 

19.  The Contractor should obtain necessary permission that may be required for the 

purpose of this Contract from such authorities as may be prescribed by Law from time to 

time. 

 

20.  The Contractor or his authorised representative should visit the site frequently as 

required by NABARD and meet Officials for any clarifications and to receive instructions. 

 

21.  The Contractor shall have whole/ sole responsibility for any damage / loss of life and 

property of NABARD on the part of any employee engaged by the Contractor resulting in 

any loss to NABARD or any of its clients. The contractor shall fully compensate NABARD 

for such damage/loss. The decision of NABARD in this regard shall be final and binding. 

 

22.  Any act of indiscipline / misconduct / theft / pilferage on the part of any employee 

engaged by the Contractor resulting in any loss to NABARD or any of its clients in kind or 

cash will be viewed seriously and NABARD will have the right to claim damages or levy fine 

and / or terminate the Contract forthwith, if necessary without any notice. 

 

23.  In case of any default or failure on Contractor's part to comply with all / any one of 

the Terms / Conditions, NABARD reserves to itself the right to take necessary steps to 

remedy the situation including, inter-alia, the deduction of appropriate amount/s from dues 

otherwise payable to Contractor and / or by taking recourse to appropriate recovery 

proceedings. 

 

24. If any dispute arises on any matter concerning this Contract, the decision of NABARD 

shall be final and binding. 

 

25. The Contractor should not at any time do, cause or permit any nuisance on the site / 
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do anything which shall cause unnecessary disturbances or inconvenience to the occupants 

/ visitors at site or near the site of work. 

26. The work should be carried out with least inconvenience to the staff members of 

NABARD. The workmen employed by the Contractor should abide by the Rules and 

Regulations maintained by NABARD in the premises, especially in respect of working hours, 

entry of the workers to the premises, wearing of uniforms, interpersonal relation with the 

staff. The contractor shall provide photo identity card and uniform to its workers including 

the leave reserves. Any workman not maintaining discipline / decorum inside the premises 

shall be immediately removed from site. 

 

27. The Contractor should obtain approvals, if any, necessary for the work from the 

statutory bodies. The Contractor shall assist NABARD fully in respect of any liaison with the 

Municipal/Police or any other authority for necessary approval / permission with regard to 

the AMC works. 

 

28. The Contractor shall provide documentary proof of police verification for each and 

every personnel deployed with NABARD and replacement, if any, shall also be brought into 

effect. 

 

29. EXIT: 

i) If the services/work of the contractor are not found to be satisfactory, the 

contractor will be given a notice, with a notice period of 15 days, to improve his 

services/works. If the contractor fails to improve his services within the Notice period, 

NABARD shall have the discretion to terminate the contract either in part or in whole, any 

day after the expiry of the said notice period. 

 

ii) The contract is liable for termination by giving one-month notice by the Bank and 

three months’ notice by the contractor. 

 

30. On-site storage space will be provided to the Contractor subject to availability. 
NABARD will not be responsible for Contractor's materials. The Contractor may be required 
to vacate the storage space and sheds as per exigency after making good the area clean 
without any extra cost to NABARD.  
 

31. The Contractor shall provide everything necessary for the proper execution of the 
works. NABARD will not supply any ‘T & P' and materials or any other equipment, materials, 
labor, etc. and no payment in this respect will be made by NABARD.  
 

32. The Contractor shall supply, and maintain suitable single or double bamboo/MS 
scaffoldings with working plat forms at all levels, T&P etc. or any other area if required at 
his cost during the execution of any work and remove them as soon as the work is completed 
without any damage to existing structure/fittings/fixtures. The rate quoted is inclusive of all 
such aforesaid items. 
 

33. NABARD will not be responsible for contractor’s materials.  
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34. The contractor shall provide everything necessary for the proper execution of the 
works. Any defect which may appear within the Defect Liability Period after the Virtual 
completion of work should be rectified by the Contractor at his cost and risk and only 
thereafter the Security Deposit will be refunded to the Contractor. Defects LIABILITY 
period: 12 Months from the date of Virtual Completion of works certified by NABARD. 

35. The Contractor shall not directly or indirectly transfer, assign or sublet the Contract 

or any part of it, without written permission of NABARD. 

 

36. No advance payment shall be made. Further, Contractor will not link payment to his 

manpower with the settlement of bills by NABARD. 

 

37. VALIDITY OF TENDER: 90 Days from the date of opening of the Tenders. 

 
38. If in the opinion of NABARD the work done by the contractor is not satisfactory, 

NABARD may decide depending upon the merit of the work to deduct such amount from 

the bill amount as it may deem fit. 

 

39. The contractor shall use necessary safety equipment and maintain all safety measures 

during the execution of works and ensure compliance of Safety Code as per rules and 

Regulations in force. 

 

40. Contractor shall extend necessary help to other Contractors engaged by NABARD 

under separate contract for their respective work. 

 

41. Contractor shall be required to furnish NABARD, as and when required, the 

following:  

(i) The Power of Attorney, name and signature of his authorized representative, who 

will be in- charge of execution of this contract. 

(ii) Registration certificate copies. 

(iii) Validity of Insurance Policies, Labour Contract License relating to staff engaged 

at NABARD site. The Contractor shall take all precautions necessary and shall be responsible 

for safety of work and risk involved in works carried out by their personnel. 

(iv) Contractor shall vouch safe bonafides, conduct and fidelity of the staff employed 

by him. Any damage caused wilfully or in negligence to the works executed, shall be borne 

by him. The penalties mentioned in Service Level Agreement (SLA) given in CPP Portal 

portal shall be applicable. 

42. The contractor shall remove from work any worker who is found to be failing in his 

duties or whose presence in premises is otherwise objectionable in the opinion of NABARD. 

 

43. The manpower deployed by the contractor for discharging the contractual obligations 

under the contract shall be the employees of the contractor. NABARD shall in no way be 

connected with such manpower and they shall have no claim whatever against NABARD. 
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44. The Contractor shall at his own cost and expenses provide all the materials, labour, 

supervision tools, plant apparatus, ladders, trolleys, conveyance, scafolding etc. required for 

execution of the work covered by this contract to the entire satisfaction of NABARD. 

 

45. Notwithstanding anything contained therein the labourers, workmen, supervisors 

and other employed persons by the Contractor for the purpose of the works shall for all 

purposes be regarded as the Contractor's employees. Therefore, neither the contractor nor 

any of such employees shall have any right to complain or claim against NABARD. NABARD 

also shall have no concern with them and shall not be liable to make any payment to or any 

contribution on account of them. 

 

46.  

a)     The tender is neither an agreement nor an offer and is only an invitation  by the 

Bank to the interested parties for submission of their bids/ offers. 

 

b) The information contained in this document or information provided subsequently 

to the bidders whether verbally or in documentary form by or on behalf of NABARD is 

provided to the bidders on the terms and conditions set out in this tender document and all 

other terms and conditions subject to which such information is provided. 

c)        The purpose of this tender is to provide the bidders with information to assist the 

formulation of their bids/ proposals. This tender does not claim to contain all the 

information each bidder may require. Each bidder should conduct his own investigations 

and analysis and should check the accuracy, reliability and completeness of the information 

in this tender and, wherever necessary, may obtain independent advice. 

d)        Bank makes no assertion or warranty and shall incur no liability under any law, statute, 

rules or regulations as to the accuracy, reliability or completeness of this tender. Bank may 

in its absolute discretion, but without being under any obligation to do so, update, amend or 

supplement the information in this tender. 

 

47. Liquidated Damages: 0.25% of the accepted Tender Value per week or 
part of the week subject to maximum of 5% of the value of work. 

48. PAYMENT: The contractor shall be entitled to receive minimum of ₹7 
lakh as Running Bill payment after completion of work of approximately 70% 
of value of the contract and after submission of the bill with joint 
measurements with the Architect/Consultant deputed by the Bank/Banks 
Officer.  
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I / We accept all the above Terms and Conditions in all respects without any 

reservation. 

 

 

 

 

DATE: Signature of the Bidder 

PLACE: NAME AND SEAL 

ADDRESS 
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Scope of work 

• REPAINTING WORKS (Internal) 
 
 
GENERAL 
 
The rates quoted shall include the following: - 
1. The rates shall be inclusive of costs of all materials, labour, tools & tackles, taxes, etc., 
and all costs and expenses which may be required in for the construction of the work 
described, together with all general risks involved, liabilities and obligations set forth or 
applied in the documents on which the tender is based. 
2. General directions and description of works and materials given elsewhere in the 
tender documents are not necessarily being repeated in the bill(s) of quantities. A reference 
shall be made to the other documents for the full information/details. 
3. Unless otherwise specified in the description of items of work in bills(s) of quantities 
the rates shall be for all heights and levels. 
4. For all cement concrete work, the machine crushed hard blue granite stone aggregate 
shall be used whether the same has been specifically mentioned in the item of work or not 
and the rates quoted will be deemed to have been for the use of the above mentioned 
aggregate. 
5. IS codes/specification referred shall mean latest IS codes/ specifications up to date. 
6. House keeping the area of work and surrounding shall have to be carried out on daily 
basis. 
7. Agency shall provide personal protective equipment (PPE) to all its workforce and 
should as here the refinery safety requirements. 
8. All statutory regulations like ESI, PF, minimum wages registration etc. shall be 
strictly complied with. The entry permission to refinery premises shall be against photo 
passes bearing valid ESI numbers. 
9. Removal and carting away all the debris from Bank's premises after cleaning the 
floors etc. with water and removing all paint spots & stains by using any approved paint 
remover to the satisfaction of the Employer. 
10.  Before commencing the work, all plants and trees etc. found on the walls, terraces 
etc. shall be completely uprooted and the cracks or holes etc. shall be filled in as directed. 
11. Double scaffolding (Wherever applicable) up to complete height of the building 
externally and to the floor height in each floor. 
12.  All articles or furniture, equipment etc. shall be protected by covering with cloth or 
tarpaulin etc. and the furniture rearranged and floors cleaned and mopped after the day's 
work. 
13. Painting of hardware fittings wherever directed in case of painting of doors and 
windows. 
14. Painting all picture hooks, fan hooks, coat hanger, battens, hooks etc. 
15. Curing the items of work involving the use of cement and waterproof paints. 
16. Unless and until all the paint stains on floor, walls ceilings, glasses, etc. are removed 
satisfactorily by the contractors; the work will not be certified as complete. 
17. All paints shall be of first quality of approved brand and shade and applied as detailed 
under specification. 
18. The entire painting work shall be done in first class manner. The contractor shall use 
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readymade paints of best quality and of approved manufacturers such as Asian Paints- 
Apex ultima/ equivalent. The Contractor will not be permitted to carry out any mixing 
at site except for addition of thinners for thinning the paint which shall be carried out in the 
presence of Bank's Staff. The contractor shall deposit with the Engineer at his own cost, 
sample panels of paints approved prior to commencement of work. The colour shades of the 
paint approved by the Engineer only shall be used. For outside painting, sample area shall 
be prepared and the shade got approved. 
19. Special care shall be taken by providing suitable covers, tarpaulins etc. to 
prevent dust nuisance and for protecting furniture and costly equipment from 
stains. The work shall be carried out without any inconvenience to the 
occupants. Note: This item is not separately indicated in the BoQ. However, the 
vendor should consider this job as inclusive of exterior emulsion painting 
work. 
20. The spillover of painting other than the desired areas like electrical 
fittings, junctions  should be properly cleaned by the contractor. No additional 
payment shall be applicable 
21.  The rates quoted shall include covering of furniture and for handling and re-
arranging the furniture etc. and any damage to property caused by the Contractor shall be 
made good by the Contractor at his cost. The external painting work in residential buildings, 
shall be done in a sequence to complete all works required to be done, in as short a time as 
possible. The contractor has to wash and clean the floors after his work in the area that has 
been completed. 
22. Surface prepared for painting shall be got approved before proceeding with painting 
work. Similarly, work for each coat shall also be got approved from the Engineer before 
proceeding to next coat. 
23. No further coat shall be applied, till previous coat has completely dried. 
24. Additional coats shall have to be given without any extra cost. if instructed by the 
Engineer, over and above the number of coats prescribed till the surface presents smooth 
and uniform finish. 
25. After day's work is over, stains of paint over floor, fittings, furniture, glass panes etc. 
shall be thoroughly removed. 
26. The contractor should include the cost of erecting scaffoldings, for painting the 
building from inside and outside. 
27. Care should be taken to paint electric wiring on batten for which no extra payment 
will be made. 
28. The paints on the glass windows to be removed and made clean. 
29. Mode Of Measurements 
 
30. The painting unless otherwise mentioned shall be measured by area in sqm. upto two 
places of decimal. Length and breadth shall be measured correct upto two places of decimal 
of a meter. Deduction will be made from the areas of fixtures, grills, ventilation, outlets 
individually more than 0.05 sqm. 
 

31. The item shall include removing nails, making good holes, cracks, patches etc. not 
exceeding 0.1 sqm each with materials similar in composition to the surface to be prepared
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(SIGNATURE OF THE TENDER 

Name:  
                   
Seal: 
  



 

 

 

 P a g e  | 29 

 

 
                                                                                      
 

ग ाँव बढ़े >>तो देश बढ़े   www.nabard.org   Taking Rural India >> Forward 

Internal 

TECHNICAL SPECIFICATION 
 
1. Priming 
 
a) Apply an exterior-grade primer suitable for acrylic emulsion paint using a brush, 
roller, or spray. 
b) Allow the primer to dry for the recommended time (usually 6–8 hours). 
 
2. Application of Metal Primer: 
a) Apply a rust-inhibiting metal primer (zinc chromate, red oxide, or epoxy primer) 
using a brush, roller, or spray. Ensure an even coat, covering all exposed metal to prevent 
future rusting. Allow the primer to dry completely as per the manufacturer's instructions 
(usually 6–8 hours). Lightly sand the primed surface with fine-grit sandpaper (320–400 
grit) to ensure a smooth base for the paint. Wipe off sanding dust. 
 
3. Painting Application 
 
First Coat: 
 
Apply the first coat of acrylic interior emulsion paint and enamel paint using a roller, brush, 
or spray. Dilute the paint as per the manufacturer's specifications. Allow sufficient drying 
time between coats (usually 4–6 hours). 
Second Coat: 
 
Apply the second coat for a uniform finish and durability. Ensure proper coverage, especially 
on corners and edges. Touch-ups: Address any missed spots or inconsistencies 

4. Surface Preparation 
Assess the metal surface for rust, corrosion, old paint, dents, or damage. Check for grease, 
oil, or contaminants that could hinder paint adhesion. Remove dirt, grease, or oil using a 
degreaser or cleaning solvent. Wipe the surface clean with a lint-free cloth. For rusty areas, 
remove rust using a wire brush, sandpaper, or a rust remover. Consider sandblasting for 
heavily corroded surfaces. Sand the surface with appropriate grit sandpaper (120–220 grit) 
to remove loose paint and smooth the surface. Wipe off the sanding dust using a clean, dry 
cloth. 
5. Masking: 
 
Use masking tape or plastic sheets to protect surrounding areas and non-painted surfaces. 
 
6. Ventilation: 
 
Ensure adequate ventilation during painting to minimize exposure to fumes. 
 
 
7. Weather Considerations: 
 
Avoid painting in extreme temperatures, high humidity, or direct sunlight to ensure proper 
drying and adhesion. 
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i. DECLARATION BY THE CONTRACTOR 

 

We / I have read and understood all the instructions / conditions made above and we / I 
have taken into account the above Instructions / Terms and Conditions while quoting the 
rates. We / I accept all the above Terms and Conditions without any reservation, in all 
respects. 

 

 

 

 

 

Place : 

 

DATE :  

 

 

(SIGNATURE OF THE TENDERER) 
 
ADDRESS : 
 
 
NAME and SEAL 
  



 

 

 

 P a g e  | 31 

 

 
                                                                                      
 

ग ाँव बढ़े >>तो देश बढ़े   www.nabard.org   Taking Rural India >> Forward 

Internal 

 

SAFETY CODE 
  

1. There shall be maintained in a readily available place, First Aid appliance including 

adequate supply of sterilized dressings and cotton wool.   

2. An injured person shall be taken to a public hospital without loss of time, in cases 

where the injury necessitates hospitalization.  

3. Suitable and strong scaffolds should be provided for workmen for all works that 

cannot safely be done from ground / floor.  

4. No portable single ladder shall be over 8 meters in length. The width between the side 

rails shall not be less than 30 cm. (clear) and the distance between two adjacent rungs shall 

not be more than 30 cm. When a ladder is used an extra mazdoor shall be engaged for 

holding the ladder.   

5. The excavated material shall not be placed within 1.5 meters of the edge of the trench 

or half of the depth of trench whichever is more. All trenches and excavations shall be 

provided with necessary fencing and lighting.   

6. Every opening in the floor of a building or in a working platform shall be provided 

with suitable means to prevent the fall of persons or materials by providing suitable fencing 

or railing whose minimum height shall be one metre.   

7. No floor, roof or other part of the structure shall be so overloaded with debris or 

materials as to render it unsafe.  

8. Workers employed on mixing and handling material / chemicals etc shall be provided 

with protective footwear and rubber hand gloves.  

9. Safety belts shall be provided by the contractor and used by the workmen while 

working from height of more than 3 metres from ground level.  

10. No paint / chemicals containing lead products shall be used except in the form of 

paste or readymade paint.    

11. Suitable PPE kits, facemasks, hand gloves, boots, etc should be supplied for use by 

the workers when the chemical is applied using spray guns.   
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12. Overalls shall be supplied by the Contractor to the painters and adequate facilities 

shall be provided to enable the working painters to wash during the periods of cessation of 

work.   

13. Hoisting machines and tackles used in the works, including their attachments, 

anchorage and supports shall be in perfect condition.  

14. The ropes used in hosting or lowering material or as means of supervision shall be of 

durable quality and adequate strength and free from defects.   

15. Personal Protection Equipment (PPE) such as face masks, hand gloves, boots, etc 

shall be provided for the workers at the contractor’s cost and the contractor shall ensure that 

the workers use the same while at work.  

          

  

 Date:                                            Signature of Contractor with seal   
  

 Place:          Name and Address:  
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FIRE SAFETY CODE 
 

i. Cutting / drilling machine and other electrically operated equipment used at site shall 

be plugged into correctly rated electrical outlets.  

ii. Two buckets of water and sand shall be kept in an easily accessible area on the site.  

vi. Fire extinguishers recommended and issued by fire officers shall be kept on the site.   

vii. Used chemical / paint drums shall be stored in specified store only after closing them 

properly.  

viii. None of the passages near lift lobby and staircases shall be used for stacking / 

dumping any kind of materials / waste / debris.   

ix. None of the fire extinguishers shall be removed / shifted from its designated location.   

x. Power supply shall be switched off from the mains when equipment is not in use.   

xi. Any dust / debris generated from the work shall be collected on daily basis, removed 

from site and stored at the designated place in proper manner.  

xii. Battery operated emergency light / torches shall be provided by the contractor to the 

workmen while working beyond office hours.   

xiii. All the electrical / mechanical / electromechanical appliance shall be connected to 

sufficiently rated circuit breakers before tapping to a power source.   

 

 

 Date:                                        Signature of Contractor with seal   
  

 Place:          Name and Address:  
 
 
 
 
 
 
 
 
 
 

 

 

 

 



 

 

 

 P a g e  | 34 

 

 
                                                                                      
 

ग ाँव बढ़े >>तो देश बढ़े   www.nabard.org   Taking Rural India >> Forward 

Internal 

APPROVED MAKES OF MATERIALS 

Note:  

1. The Contractor shall obtain prior approval from the Officer-in-charge before placing 

order for any specific material or engaging any of the specialized agencies. The Contractor 

shall make a detailed submitted with catalogues and highlighted proposed specifications, as 

well as full details of the works executed by the specialized agency, as specified.  

2. In case of non-availability of the brand specified in the contract the Contractor shall 

approach Engineer- in charge to acquiring alternate equivalent brand of the material subject 

to submission of documentary evidence of non - availability of the specified brand.  No claim 

on this account shall be entertained.  

3. Wherever applicable only I.S.I. approved first class materials are to be used. In other 

cases, where I.S.I. specifications/certifications are not available, superior range quality 

materials are to be used and all the products got approved by the Bank/Interior Designer.  
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GENERAL SAFETY CONDITIONS OF THE CONTRACT 

 

As part of the contract, the contractor must satisfy the under-mentioned safety requirements 

and must ensure at all time that these are followed without any deviation. 
  

A. General 
 

1. Smoking and chewing pan/ tobacco/ gutkha / any other drugs, consumption of alcohol 
etc. are prohibited in the  building.  
 
2. The contractor shall take all precautions to avoid accidents and causes of accidents. He 
must be careful regarding safety during working of his staff in the  premises. 
 
3. Staffs will not be allowed to stay overnight in the said premises after their duty hours 
and they will not be entitled to kitchen/Stay/housing facility in the said  premises. 
 
4. The contractor shall use necessary safety equipment and maintain all safety measures 
during the execution of works and ensure compliance of Safety Code as per rules and 
Regulations in force. 
 
5. Penal action will also be taken if the contractor’s supervisors and workmen/ work 

women do not wear identity cards issued by the contractor and thus pose a security risk to 
the safety of the Bank’s establishments, its officers and the families of its officers residing in 
flats. The decision of the Bank in all such cases attracting penalties shall be final and binding 
on the contractor.  
 
6. An adequate insurance coverage shall be arranged by the contractor for all 
employees/workmen against accident & the Bank shall not be responsible for any liability 
arising out of any accident / injury caused to the employees/workmen while executing the 
work.  
 
 
We/I agree to the safety conditions and to ensure compliance with the same 

fully. 

 
 
 
 
Signature of the Bidder with seal and date: 

 
 
 


